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AGREEMENT BETWEEN
THE UNITED NATIONS
AND THE GOVERNMENT OF THE KINGDOM OF THAILAND
REGARDING THE ARRANGEMENTS FOR
THE ELEVENTH UNITED NATIONS CONGRESS
ON CRIME PREVENTION AND CRIMINAL JUSTICE
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WHEREAS the General Assembly of the United Nations by its resolution
415 (V) of 1 December 1950, operative paragraph 6 (d) of the Annex,
decided that the United Nations shall convene every five years an
international congress similar to those previously organized by the
International Penal and Penitentiary Commission,

WHEREAS the General Assembly, in its resolution 58/138 of 22 December
2003, approved the provisional agenda for the Eleventh United Nations
Congress on Crime Prevention and Criminal Justice, and endorsed its
programme of work,

WHEREAS the Economic and Social Council, in its resolution 1993/32 of
27 July 1993 endorsed the rules of procedure for United Nations congresses
on crime prevention and criminal justice,

WHEREAS the General Assembly by its resolution 57/171 of 18 December
2002 accepted with gratitude the invitation of the Government of Thailand to
host the Eleventh Congress, to be held at Bangkok from 18 to 25 April 2005
and approved additional organizational arrangements for the Congress,

WHEREAS the General Assembly in its resolution 47/202 of 22 December
1992, in operative paragraph 17, reaffirmed that United Nations bodies
might hold sessions away from their established headquarters when the
Government issuing the invitation for a session to be held within its territory
agreed to defray, after consultations with the Secretary-General of the
United Nations as to their nature and possible extent the actual additional
cost directly or indirectly incurred, taking fully into account the Guidelines
for the Preparation of Host Agreement Falling Under General Assembly
Resolution 40/243, as well as resolution 47/202 of December 1992,

NOW, THEREFORE, the United Nations and the Government of the
Kingdom of Thailand (hereinafter referred to as the “Government”) do
hereby agree as follows:




Article 1

Date and place of the Congress

The Congress shall be held at Bangkok, Thailand, at the Queen Sirikit

National Convention Center from 18 to 25 April 2005, preceded by Pre-
Congress consultations to be held on 17 April 2005, with a high-level
segment to be held on 23, 24 and 25 April 2005.

1.

Article 11

Participation in the Congress

The Congress shall be open to participation by the representatives or

observers of:

(a)
(b)

(c)

(d)
(e)

()
(2)

(h)

Member States of the United Nations;
Associate Members of the Regional Commissions of the United
Nations;

Organizations which have received a standing invitation from the
General Assembly to participate in the sessions and work of all
international conferences convened under its auspices, in accordance
with General Assembly resolutions 3237 (XXIX), 3280 (XXIX) and
31/152;

Organs of the United Nations;

Specialized agencies of the United Nations and the International
Atomic Energy Agency;

Intergovernmental organizations;

Non-governmental organizations in consultative status with the
Economic and Social Council;

Individual experts in the field of crime prevention and the treatment of
offenders invited by the Secretary-General of the United Nations, such
as members of teaching staff at universities, of criminological
institutes and of national non-governmental organizations for crime
prevention and criminal justice, members of courts and bar
associations, social workers, youth workers, specialists in education,
specialists in behavioural sciences, police officials and the like;
Officials of the United Nations Secretariat;

Other persons invited by the United Nations;




(k)

Other persons invited by the Government.

2. The Secretary-General of the United Nations shall designate the
officials of the United Nations assigned to attend the Congress for the
purpose of servicing it.

3. The public meetings of the Congress shall be open to representatives
of information media accredited by the United Nations at its discretion after
consultation with the Government.

4, The Secretary-General of the Congress' shall furnish the Government

with name lists of the organizations and persons referred to in paragraph 1 of
this Article, on the basis of information received by him in due time before
the opening of the Conference, on the understanding that such lists may not
necessarily be exhaustive to ensure that the right of participation is not
prejudiced.

Article II]

Premises. equipment, utilities and supplies

1. The Government shall provide at its own expense, for as long as
required for the Congress, the necessary premises, including conference
rooms for formal meetings, committee rooms, delegates’ and interpreters’
lounges, suitable office space, storage areas, adequate space for the
organization of exhibitions, and other related facilities as specified in Annex
IIT hereto.

2. The premises and facilities referred to under paragraph 1 above shall
remain at the disposal of the United Nations 24 hours a day throughout the
duration of the Congress and for such additional time prior to the opening
and after the closing of the Congress as the United Nations Secretariat, in
consultation with the Government, shall deem necessary for the preparation
and settlement of all matters connected with the Congress.

1
In accordance with General Assembly resolution 58/138 and rule 13 of the rules of procedure for United

Nations congresses on crime prevention and criminal justice, on 20 February 2004, Mr. Antonio Maria
Costa, Executive Director of the United Nations Office on Drugs and Crime was appointed Secretary-
General of the Eleventh Congress, and Mr. Eduardo Vetere, Director, Division for Treaty Affairs, United
Nations Office on Drugs and Crime, was appointed Executive Secretary of the Eleventh Congress.
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The Government shall at its own expense furnish, equip and maintain
in good repair all the aforesaid rooms and facilities in a manner the United
Nations considers adequate for the effective conduct of the Congress. The
conference rooms shall be equipped for reciprocal simultaneous
interpretation in the six official languages of the Congress and shall have
facilities for sound recordings in those languages. Each interpretation booth
shall have the capacity to switch to all seven channels (the “floor”- i.e. the
speaker - plus each language channel). The Arabic and Chinese booths shall
have the capacity of overriding the English and French booths.

4. The Government shall at its own expense furnish, equip and maintain
such equipment as photocopying machines, typewriters with keyboards in
the languages needed, personal computers, word processors and printers and
such other equipment and office supplies as is necessary for the effective
conduct of the Congress and for use by press representatives covering the
Congress.

s. The Government shall provide the adequate supplies required for
producing the documentation of the Congress in the Queen Sirikit National
Convention Center, Bangkok, and the United Nations shall reimburse the
Government for the cost of such supplies in an amount not to exceed the cost
that would have been incurred by the United Nations for a similar quantity
of supplies had the Congress been held at Headquarters.

6. The Government shall install at its own expense, within the Congress
area, a registration desk, restaurant facilities, a bank, a post office, telephone,
facsimile, electronic mail, computer/INTERNET and cable facilities and
information and travel facilities, as well as a secretarial service centre,
equipped in consultation with the United Nations, for the use of delegations
to the Congress on a commercial basis.

7. The Government shall install at its own expense, facilities for written
press coverage, film coverage, radio and television broadcasting of the
proceedings, to the extent required by the United Nations.

8. In addition to the press, film, radio and television broadcasting
facilities mentioned in paragraph 7 above, the Government shall provide at
its own expense a press working area; a briefing room for correspondents;
radio and television studios and areas for interviews and programme
preparation.
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The Government shall bear the cost of all necessary utility services,
including local telephone communications of the secretariat of the Congress
and its communications by facsimile, telephone, and electronic mail between
the secretariat of the Congress and United Nations offices when such
communications are made or authorized by, or on behalf of, the Secretary-
General of the Congress and its Executive Secretary, including official
United Nations information communications between the Congress site and
United Nations Headquarters and the various United Nations Information
Centres.

10.  The Government shall bear the cost of the transport and insurance
charges, from any established United Nations office to the site of the
Congress and return, of all United Nations supplies and equipment required
for the adequate functioning of the Congress. The United Nations shall
determine the mode of transport of such equipment and supplies.

Article IV
Medical facilities

1. Medical facilities adequate for first aid in emergencies shall be
provided by the Government within the Congress area.

2. For serious emergencies, the Government shall ensure immediate
transportation and admission to a hospital.

Article V
Accommodation

The Government shall ensure that adequate accommodation in hotels
or residences is available at reasonable commercial rates for persons
participating in or attending the Congress.

Article VI
Transport

1. The Government shall provide transport between Bangkok
International Airport and the Congress area and principal hotels for the
members of the United Nations Secretariat servicing the Congress upon their
arrival and departure.
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The Government shall ensure the availability of transport for all
participants and those attending the Congress between Bangkok
International Airport, the principal hotels and the Congress area.

3. The Government, in consultation with the United Nations, shall
provide at its expense an adequate number of cars with drivers for official
use by the principal officers and the secretariat of the Congress, as well as
such other local transportation as required by the United Nations Secretariat
in connection with the Congress.

4. The coordination and use of cars, buses, and minibuses made
available pursuant to this article shall be ensured by transportation
dispatchers to be provided by the Government.

Article VII
Police Protection

The Government shall provide at its expense such police protection as
is required to ensure the efficient functioning of the Congress in an
atmosphere of security and tranquillity free from interference of any kind.
While such police services shall be under the direct supervision and control
of a senior officer provided by the Government, this officer shall work in
close cooperation and coordination with a designated senior official of the
United Nations.

Article VI
Local personnel for the Congress

1. The Government shall nominate an official who shall act as a liaison
officer between the United Nations and the Government and shall be
responsible, in consultation with the Secretary-General or the Executive
Secretary of the Congress, for making the necessary arrangements for the
Congress as required under this Agreement.

2. The Government, based on the exact requirements established by the
United Nations in consultation with Government officials, shall engage and
provide at its own expense an adequate number of technical personnel
required in addition to the United Nations staff,
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to ensure the proper functioning of the equipment and facilities

referred to in Article III above;

to reproduce and distribute the documents and press releases needed

by the Congress;

(c) to work as secretaries, typists, clerks, messengers, conference room
ushers, drivers, etc.;

(d) to provide custodial and maintenance services for the equipment and

premises made available in connection with the Congress.

3. The Government shall arrange, at the request of the Secretary-General
of the Congress or its Executive Secretary, for some of the local staff
referred to in paragraph 2 above, to be available before, during and after the
closing of the Congress, as required by the United Nations.

4. The Government shall arrange, at the request of the Secretary-General
of the Congress or its Executive Secretary, for adequate numbers of the local
personnel referred to in paragraph 2 above, to be available in order to
maintain such night-time services as may be required in connection with the
Congress.

Article IX
Financial arrangements

1. The Government, in addition to the financial obligations provided for
elsewhere in this Agreement, shall in accordance with General Assembly
resolutions 40/243, section I, paragraph 5 and 47/202 of 22 December 1992,
bear the actual additional costs directly or indirectly involved in holding the
Congress at the Queen Sirikit National Convention Center, Bangkok rather
than at the United Nations Headquarters or at the United Nations Office at
Vienna. Such costs, which are provisionally estimated at US$ 1,061,388.00
shall include, but not be restricted to, the actual additional costs of travel and
of staff entitlements of the United Nations staff assigned by the Secretary-
General of the United Nations to plan for or service the Congress, as well as
the costs of shipment of equipment and supplies not availabie locally.
Arrangements for such travel and shipment shall be made by the United
Nations Secretariat in accordance with the Staff Regulations and Rules of
the United Nations and its related administrative practices in regard to travel
standards, baggage allowance, subsistence payments (per diem) and terminal
expenses.
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. The Government shall, upon the signature of this Agreement, deposit
with the United Nations the sum of US$ 1,061,388.00, representing the total
estimated costs referred to in paragraph 1 above.

3. If the deposit referred to in paragraph 2 above does not cover the
estimated costs referred to in paragraph 1 above, the Government shall make
further advances as requested by the United Nations so that the latter will not
at any time have to finance temporarily from its cash resources the extra
costs that are the obligations of the Government.

4. The deposit and the advances referred to in paragraph 2 and 3 above
shall be used only to pay the obligations of the United Nations in respect of
the Congress.

5. After the conclusion of the Congress, the United Nations shall give
the Government a detailed set of accounts showing the actual additional
costs incurred by the United Nations and to be borne by the Government
pursuant to paragraph 1 of this article. These costs shall be expressed in
United States dollars using the United Nations official rate of exchange at
the time the United Nations paid the cost. The United Nations, on the basis
of this detailed set of accounts, shall refund to the Government any funds
unspent out of the deposit and advances referred to in paragraph 2 and 3 of
this article. Should the actual additional costs exceed the deposit, the
Government shall remit the outstanding balance within one month of the
receipt of the detailed accounts. The final accounts will be subject to audit
as provided in the Financial Regulations and Rules of the United Nations,
and the final adjustment of accounts shall be subject to any observations
which may arise from the audit carried out by the United Nations Board of
Auditors, whose determination shall be accepted as final by both the United
Nations and the Government.

Article X

1. The Government shall be responsible for dealing with any action,
claim or other demand arising out of:

injury to person or damage to or loss of property in the premises that
are provided by or are under the control of the Government;

injury to persons, or damage to or loss of property caused by, or
incurred in using the transport services referred to in Article VI,
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the employment for the Congress of the personnel provided by the
Government under Article VIII.

2. The Government shall indemnify and hold harmless the United
Nations and its officials in respect of any such action, claim and other
demand, except where the United Nations and the Government agree that
such action, claim or other demand was caused by the gross negligence or
willful misconduct of an official of the United Nations.

3. The United Nations shall render reasonable assistance and shall exert
its best efforts to make available to the Government relevant information,
evidence and documents, which are in the possession of, or under the control
of the United Nations, to enable the Government to deal with any action,
claim or other demand contemplated in paragraph 1 of this article.

Article X1
Privileges and Immunities

1. The Convention on the Privileges and Immunities of the United
Nations, adopted by the General Assembly on 13 February 1946, to which
the Kingdom of Thailand is a party, shall be applicable in respect of the
Congress. In particular, the representatives of States referred to in article 11,
paragraph 1 (a) and (b) above, shall enjoy the privileges and immunities
provided under article IV of the Convention, the officials of the United
Nations performing functions in connection with the Congress referred to in
article II, paragraphs 1 (i) and 2 above, shall enjoy the privileges and
immunities provided under articles V and VII of the Convention and any
experts on mission for the United Nations in connection with the Congress
referred to under article II, paragraphs 1 (h) and (j) shall enjoy the privileges
and immunities provided under articles VI and VII of the Convention.

2. The participants referred to in Article II, paragraph 1 (c), (d), (f) and
(g) above, shall enjoy immunity from legal process in respect of words
spoken or written and any act performed by them in connection with their
participation in the Congress.

3. The personnel provided by the Government under article VIIL, above,
shall enjoy immunity from legal process in respect of words spoken or
written and any act performed by them in their official capacity in
connection with the Congress.
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4. The representatives of the specialized or related agencies, referred to
in article II, paragraph 1 (e), above, shall enjoy the privileges and
immunities provided by the Convention on the Privileges and Immunities of
the Specialized Agencies 1947 or the Agreement on the Privileges and
Immunities of the International Atomic Energy Agency, as appropriate.

s. The representatives or observers of the associate members of the
regional commissions of the United Nations referred to in article II,
paragraph 1 (b) above, which are not Member States of the United Nations
or its specialized agencies, shall enjoy immunity from legal process in
respect of words spoken or written and any act performed by them in
connection with their participation in the Congress.

6. Without prejudice to the preceding paragraphs of the present article,
all persons performing functions in connection with the Congress, and all
those invited to the Congress, shall enjoy the privileges, immunities and
facilities necessary for the independent exercise of their functions in
connection with the Congress.

7. All persons referred to in article II shall have the right of unimpeded
entry into and exit from Thailand, and no impediment shall be imposed on
their transit to and from the Congress area. They shall be granted facilities
for speedy travel and visas and entry permits, where required, shall be
granted free of charge, as speedily as possible and not later than two weeks
before the date of the opening of the Congress. If the application for the visa
is not made at least two-and-a-half weeks before the opening of the
Congress, the visa shall be granted not later than three days from the receipt
of the application. Arrangements shall also be made to ensure that visas for
the duration of the Congress are issued, where possible, at the airport of
arrival to those who were unable to obtain them prior to their arrival. Exit
permits are not required.

8. For the purpose of the application of the Convention on the Privileges
and Immunities of the United Nations, the Congress premises specified in
Article I above shall be deemed to constitute premises of the United Nations
and access thereto shall be under the control and authority of the United
Nations. The premises shall be inviolable for the duration of the Congress,
including the preparatory stage and winding-up. Distinguished guests
officially invited to the Congress by the Government shall be given access to
the Congress area by the United Nations.
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9. All persons referred to in article II, above, shall have the right to take
out of Thailand at the time of their departure, without any restriction, any
unexpended portions of the funds they brought into Thailand or received in
connection with the Congress and to reconvert any such funds at the
prevailing market rate.

Article X1
Import duties and tax

The Government shall allow the temporary importation, tax-free and
duty-free, of all equipment and items, including technical equipment
accompanying participants and representatives of information media, and
shall waive import duties and taxes on supplies and materials necessary for
the Congress. The Government shall issue without delay to the United
Nations any necessary import and export permits for this purpose.

Article XII1
Settlements of disputes

Any dispute between the United Nations and the Government
concerning the interpretation or implementation of this Agreement that is not
resolved by negotiation or other agreed mode of settlement shall be referred
at the request of either Party for final decision to a tribunal of three
arbitrators, one to be named by the Secretary-General of the United Nations,
one to be named by the Government and the third, who shall be the
chairman, to be chosen by the first two; if either Party fails to appoint an
arbitrator within 60 days of the appointment of the other party, or if these
two arbitrators should fail to agree on the third arbitrator within 60 days of
their appointment, the President of the International Court of Justice may
make any necessary appointments at the request of either Party. Except as
otherwise agreed by the Parties, the tribunal shall adopt its own rules of
procedure, provide for the reimbursement of its members and the
distributions of expenses between the Parties, and take all decisions by a
two-thirds majority. Its decision on all questions of procedure and substance
shall be final and, even if rendered in default of one of the Parties, be
binding on both of them. However, any such dispute that involves a question
regulated by the Convention on the Privileges and Immunities of the United
Nations shall be dealt with in accordance with section 30 of that Convention.
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Article XIV
Final provisions

1. This Agreement may be modified by written agreement between the
United Nations and the Government.

2. This Agreement shall enter into force immediately upon signature by
the Parties and shall remain in force for the duration of the Congress and for
such a period thereafter as is necessary for all matters relating to any of the
provisions to be settled.

DONE at Vienna on the day of 2004 in duplicate

in English

For the United Nations For the Government of the Kingdom
of Thailand

Antonio Maria COSTA H.E. Mr. Adisak PANUPONG

Under Secretary General Ambassador Extraordinary and

Director General/Executive Director Plenipotentiary

United Nations Office at Vienna Permanent Representative of the

Office on Drugs and Crime Kingdom of Thailand

Permanent Mission of Kingdom of
Thailand to the United Nations
(Vienna)




ANNEX I

CONFERENCE PREMISES

The Host Government shall provide, appropriately furnish, and maintain in good working order
the Conference premises in the Queen Sirikit National Convention Centre (QSNCC) as described
below:

A. Conference rooms equipped for simultaneous interpretation

All the conference rooms mentioned below should be equipped for simultaneous interpretation into
and from 6 languages (3 languages for ancillary meetings), with three workstations for Arabic and
Chinese and two workstations for English, French, Russian and Spanish, and have facilities for
sound recording, with infra-red receivers and earphones for all participants. Interpreters should be
able to switch to 7 channels, i.e. the original as well as the six language channels,

No. of seats Overlapped Recording Interpretation
Channels
Plenary Hall 2000 seats Cassette (2 sets Original + English) O+6
Room I 600 seats Cassette (2 sets Original + English) 0+6
Room I1 600 seats Cassette (2 sets Original + English) O0+6
Room III 100 seats Cassette (1 set Original + English) O+6
Room IV 100 seats Cassette (1 set Original + English) O+6
Room V 150 seats O+3
Room VI 150 seats 0+3

1. The Plenary Hall: Plenary Hall 2 and Plenary Hall 3 will be combined for the Opening and
Closing Ceremony to accommodate all participants with the following requirements:

400  Participants seated at tables (2 per delegation) and

400  Advisers’ seats behind (2 per delegation)

200  seats at table for Specialized Agencies, UN bodies, IGOs, NGOs

150  seats for delegations’ overflow

150  seats for NGOs overflow

200  seats for special invitees and individual experts

150 seats for the press (at rear, separated by a barrier)

150 seats in front of the first row of tables for special invitees (during Opening only)

1 Nine-position podium with 9 microphones and a row of advisers’ seats behind

Standing lectern with microphone and earphone

Next speaker’s desk with two chairs near the lectern

Seats near podium reserved for UN plainclothes security personnel

Table for 6 secretariat staff; 1 telephone with blinking light (not bell) and

4 Internet-ready RJ-45 connections

1 Table for 4 Press Officers with 2 telephones with blinking lights (not bell) [4 PCs
with LAN connection and DVD-ROM capability]

—_— D — —



1 Table near the podium for 6 Conference Officers/Ushers with telephone with
blinking light (not bell)
1 Head of State’s chair, or more, depending on the number of Head of States attending

In the Plenary Hall each member State should have 2 seats at the table and 2 seats behind.
Representatives of organizations, IGOs and NGOs should have at least 1 seat at the table. Headsets
and infra-red receivers with a minimum of 7 channels should be available for all participants. The
tables will have microphones installed (one microphone for every two seats). 4 wireless
microphones should be available as backup. 2 platforms for UN TV cameras, not obstructing the
view of the audience to the podium, should be set up in the Hall. The images shall be relayed by
closed circuit television (CCTV) to the 2 large screens in the Plenary Hall, as well as to other areas
of the conference premises, the Press Area and to certain offices. A monitor facing the podium
would also be required. 4 extra Internet-ready RJ-45 connections and a laptop with internet
connection and DVD capability and two extra TFT-flat screens provided with VGA/SVGA video
sharing switch should be provided at the podium for power point presentations. 3 audio-mult boxes
with 20 outputs should be set up for the press (floor language, English, French.

Two large screens should be installed on each side of the podium (facing the room) with the
necessary equipment and lighting for TV coverage. Cameras should be installed to allow the image
of speakers both on the podium and in the room to be projected on the screens. Signs should be
placed in front of the ‘chairs only’-sections indicating “NGOs”, “Delegations’ Overflow”, “Special
Invitees” and “Press”. 2 photocopying machines should be placed in an enclosed area outside the
Plenary Hall.

A documents distribution counter should be made available adjacent to the Plenary Hall, at the
Atrium Corner, with pigeonholes for each delegation. It should be equipped with a long counter,
with tables and shelves with dividers (pigeon-holes type) behind for sorting documents and with 6
tables outside the counter. Press racks for distribution of press releases should be placed next to the
documents distribution counter.

The Plenary Hall should be equipped with 2 data-video projectors, an overhead projector, 2
videocassette recorders and a laser pointer as well as with 4 single (or two double) audio cassette
recorders to allow dual, overlapping recordings of the proceedings. The whole technical
installations should be made available for testing three days prior to the Congress, on 15 April 2005.

Note: If the number of participants attending the Opening session exceeds the seating capacity of
the Plenary Hall, arrangements have to be in place for an audio/video transmission of the Opening
Ceremony to Plenary Hall 1.

2. Two Conference Rooms for the Main Committees with the following capacity and equipment
for each of the Conference Rooms should be provided:

200  Participants at tables and
200  Advisers’ seats behind

150 Seats at tables for specialized agencies, UN bodies, NGOs, etc.
50  Chairs for Press

1 Seven-position podium with a row of advisers’ seats behind

2



Seats near podium reserved for UN plainclothes security personnel

1 Table accommodating 4 Secretariat staff with telephone with blinking light (not bell)
and 4 Internet-ready RJ-45 connections

1 Table for 4 Press Officers with 1 telephone with blinking lights (not bell} for
communicatton with Editors [4 PCs]

1 Table near the podium for 4 conference officers, with telephone with
blinking light (not bell)

Headsets and infra-red receivers with a minimum of 7 channels should be available for all
participants. The tables will have microphones installed (one microphone for every two seats), 4
roaming wireless microphones should also be available. There should be 7 microphones installed on
the podium, 1 laptop with internet connection and DVD capability and two extra TFT-flat screens
provided with VGA/SVGA video sharing switch. 3 audio-mult boxes with 20 outputs should be
made available for the press (floor language, English, French).

Two large screens should be installed beside the podium (facing the room) and the necessary
equipment (2 LCD projectors, 2 videocassette recorders, 2 overhead projectors, 1 laser pointer) and
lighting for video projections and TV coverage should be provided. 1 photocopying machine each
should be installed close to the Committee Halls. The Conference Rooms should be made available
for testing of equipment three days prior to the Congress, on 15 April 2005.

3. General Committee Room will be set up for 50 delegates at tables, in a rectangular negotiating
format, with one microphone for every two seats and a maximum of 50 advisers behind,
loudspeakers, 100 infra-red receivers and earphones, with interpretation facilities from and into the
six UN languages and facilities for sound recording. This room will also be used, if and when
required, for the Credentials Committee and for ad-hoc subsidiary bodies, which may be set up by
the Congress. A table with a telephone with blinking light and two chairs for the conference officers
are required close to the door. There is no need for a podium in this room.

4. Drafting Group Room will be set up in classroom-style for 70 delegates at tables, with a
microphone for every two seats and a maximum of 30 extra chairs, loudspeakers, 100 infra-red
receivers and earphones. Six interpretation booths and recording equipment will be required. One
3-position podium with microphones and a table next to it with a telephone with blinking light and
two chairs for the conference officers are required.

5. Two Rooms for Ancillary Meetings

The Ballroom will be set up with tables in classroom-style, for 200 participants, with a microphone
for every two seats and with 50 extra chairs and 2 standing microphones as well as infra-red
receivers and earphones on all chairs. Three interpretation booths and recording equipment as well
as a 7-position podium, with a laptop with internet connection and DVD capability and two extra
TFT-flat screens with VGA/SVGA video sharing switch, a table next to it with a telephone with
blinking light and two chairs for the conference officers, a data-video projector and two big screens
should be provided.

Note: As Committee IT will have its first meeting in the Ballroom, six interpretation booths and all
technical equipment as requested for the Main Committees will be required in the Ballroom on 18
April 2005.)



Meeting Room 1 will be set up in theatre-style for 150 participants and with a 7-position podium
with microphones, with a laptop with internet connection and DVD capability, two extra TFT-flat
screens, a table next to it with a telephone with blinking light and two chairs for the conference
officers; loudspeakers, 150 infra-red receivers and earphones, 2 roaming microphones, a data-video
projector, overhead projector and a big screen. Three interpretation booths should be set up facing
the podium.

B. Rooms without interpretation

One room for Regional Group Meetings, classroom-style with 50 seats at the table with
microphones, 50 additional chairs at the back of the room, a podium for 5, infra-red receivers and
earphones, equipment for video and power point presentations (data-video projector, overhead
projector and laptop connection at podium).

Two rooms for Regional Group Meetings, rectangular seating configuration for 30 people, 20 extra
chairs in one of the meeting rooms, no microphones.

One room for Regional Group Meetings with microphones for 60 participants.
Bi-lateral meeting rooms.

One meeting room for ancillary meetings, rectangular meeting table for 25 plus 25 extra chairs
behind, flip chart.

One meeting room for the Substantive Secretariat, rectangular meeting table for 20 participants and
20 additional chairs behind;

One meeting room for Conference Services, rectangular meeting table for 15 participants and 15
additional chairs behind.

C. Other rooms

A Press Briefing Room should accommodate a minimum of 100 journalists, be set up with a
podium for 5 and microphones, a UN flag and the Congress logo. Recording facilities,
interpretation facilities for at Jeast 2 simultaneous language interpretation and infra-red receivers
with earphones at each seat should be provided. Two loudspeaker boxes and two roaming
microphones should be provided for questions and answers from the floor in addition to 3
audio-mult boxes with 20 outputs for recording of floor language and interpretation (English,
French).

A TV/Radio Interview Room should be set up with lounge furniture, a narrow signing table, the
UN flag, the logo of the Congress and possibly a flower arrangement.

A Legal Depository Room with lounge furniture, UN flag, flower arrangement and the logo of the
Congress.



All conference and meeting rooms shall be made available from 15-25 April 2005 inclusive.
During that period all conference rooms shall be cleaned before each meeting and fresh water and
clean glasses shall be provided for the podiums, the speaker’s rostrum in the Plenary Hall, in all
interpretation booths and to all participants in the conference rooms twice a day.



ANNEX 11

OFFICES AND OTHER SPACE

A. Office of the Secretary-General of the United Nations

Large office for the Secretary-General with waiting room

Offices for Officials accompanying the Secretary-General

Office for the Spokesperson of the Secretary-General

Office adjacent to the Secretary-General for Secretary and Local Secretary
Office for the Protocol Officer and Protocol Assistant

Small office for Messenger/Photocopying Clerk

Sub-total

-'-..,]la—li—li—-l-—i[\)ﬂ—l

B. Office of the Secretary-General of the Congress, Executive Secretary
and Officers of the Congress

1 Large office for the Secretary-General of the Congress, lounge furniture,

with waiting room

Office for the Professional Assistant and Senior Secretary

Large office for the Executive Secretary with table and 8 chairs

Office for Assistant to Executive Secretary

Offices for 18 UNODC Officers

Offices for 3 Assistants and Documents Clerk

Offices for the Senior Legal Officers and their Assistants

Office for the Protocol Officer

Office for the NGO Liaison Officer

Offices for UN Regional and Interregional Institutes

Office for three Messengers/Photocopying Clerks

Large staff briefing room (to accommodate 40 staff)

Office for the President of the Congress with adjacent area with table and 20chairs

Office for one Secretary

Office for the Rapporteur-General

2 Offices for the Chairmen and Rapporteurs of the two Main Committees, each
including area with table and 12 chairs

28 Sub-total

Pt et i et B et ek DD R S0 i e

C. Office of the Secretary of the Congress

Office for the Secretary of the Congress with table and 8 chairs
Office for 2 Assistants to the Secretary of the Congress

Office for the Assistant Secretaries of the Congress

Office for Meetings Services Assistants

Office for 2 Messengers/Photocopying Clerks

Sub-total

A e e



D. Division for Management

1

Office for the Conference Services Coordinator and local Secretary with 1 meeting
table with 8 chairs

Office for the Deputy Conference Services Coordinator and the Assistant to the
Conference Coordinator and Administrative Clerk

Office for 6 Conference Officers

Large room to accommodate 18 Conference Officers/Ushers/Messengers with

4 tables, 18 chairs, cupboards and shelves for nameplates and conference material
Office for the Chief, Documents Control and two Assistants

Office for the Editor

Office for the Chief Interpreter and Assistant

Office for Transportation and Supplies Officer/Dispatcher and Administrative Clerk
and Electronics Engineer

Office for the Drivers

Storage room for office supplies

Office for Budget Officer with a safe

Office for UN Security Coordinator and local Secretary with a safe for weapons and
a metal cabinet for lost & found items

Changing rooms/Break rooms with sofa-type furniture and lockers for Security
Officers

Large office for 3 IT Specialists and local staff

Sub-total

E. Service Areas/Lounges

1

Registration Area: A large counter for registration of delegates, organizations, IGOs,
special invitees, etc. and two separate counters for registration of NGOs and the press.
An enclosed working area should be available next to the counter for the preparation of
the list of participants. Seven workstations will be set up for the camera operators
issuing the badges followed by an office for the pass office supervisor. This area has to
be equipped with power points for computers, printers, a scanner and a photocopier, as
well as telephones and fax machines and properly furnished with appropriate desks and
chairs. A VIP Holding Room will be set up in the Registration Area.

Documents Reproduction Area: Should be equipped with documents reproduction
equipment (3 high-speed photocopiers, I medium-size photocopier, shelves, tables and
chairs, trolleys, large waste paper bins, etc.). An enclosed working area equipped with a
PC, a printer, and telephone will be required for the supervisor. A climate-controlled
photocopying paper storage area should be made available next to the Documents
Reproduction Area.

Documents Distribution Area: Should be located near the Plenary Hall, at the Atrium
Corner, equipped with a large counter, shelves and tables and chairs behind for sorting
documents, large waste paper bin and pigeon-holes for each delegation and an enclosed
working area for the supervisor with a PC, a printer and telephone.



1 Delegates’ Lounge(s)/Cybercafe equipped with lounge furniture, telephones, tables
with 30 networked PCs and photocopying facilities (at the participants’ expense). The
Cybercafe should have its own independent access to Internet. It should not use the
BKK-VIE links assigned to the Congress, WLAN (802.11b or compatible) connectivity
highly desirable.

1 NGO Lounge with 1 Office for the NGO Liaison Officer and assistants (4 desks, 2
tables, 8 chairs, 1 large cabinet, 4 PCs, 1 printer, 1 photocopying machine, 2 phones);
the Lounge should be equipped with tables, 4 PCs (WLAN connectivity highly
desirable), a printer, a coin- or card-operated photocopier, card-operated international
telephones, 2 notice boards, lounge furniture and be large enough to accommodate 30
persons,

1 Interpreters’ Lounge large enough to accommodate 70 interpreters, equipped with
lounge furniture, telephone, a blackboard for interpreters’ assignments, 2 PCs, WLAN
connectivity highly desirable, 1 printer.

I Exhibitions Area (specifications to be provided by the Coordinator).

1 Large locked Storage Area for Transportation and Supplies Officer/Dispatcher.

F. Department of Public Information (DPI)

Space Requirements/Service Areas

1 Large reproduction centre for press release production

1 TV/Radio interview room

2 TV editing rooms (1 master recording room and | editing room)

2 Radio studios with connecting control and editing room

1 Booking counter for TV/Radio services (press lounge)

1 Photo distribution counter (press lounge)

1 Photo lab

1 Media Accreditation Counter (space for 3 persons)

1 Documents Distribution Counter (space for 5 persons and large storage area)

| Bull Pen Area (space for 150 accredited correspondents and facilities, €.g. internet

access, notebook plug-in )

1 Press lounge with coffee corner, for use of accredited journalists



PTT/Telecommunications Services Counter
Offices for international wire services (TV/Radio stations, as required)

Very large office area (lockable) to accommodate a eleven (11) person internet
broadcasting (web-casting) team and the following equipment and furniture (Basic
office furniture, including supplies):

12 desks, 12 chairs, 2 long tables (to place 6 encoders + 1 TV); 15 PCs (Windows
2000 or Windows XP professional), 512MB RAM, multimedia high-end computers
on a LAN (4 for encoding + 6 for scanning + 3 for video editing and internet
posting), each with integrated DVD/CD-RW drive, sound, video and network card,
speakers. 1 Internet line (2 Mbps bandwidth, outside of the firewall) to be used
exclusively by the web-casting team for broadcasting and FTP access. 4 video
capture cards - Osprey 230, 1 laser printer to be shared; 6 HP flatbed scanners, 2
VCR with tuner (for encoding from tape); 1 CCTV monitor. 6 TV feeds (signal
acquisition), for on-demand web-casting (2 from Plenary Hall (English and floor
audio ) one from Press Conferences room and two from the site events locations
(English)) - to be provided by the TV assigned to the Congress. 1 box of computer
diskettes (floppy disks); 2 boxes of re-writable (RW) CDs; 2 mobiles with Int’l
capability; 3 local telephones lines, one with international capability; 2 lockable
cabinets,

Office Requirements

[um—
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Office for the Spokesperson of the Congress

Office for the Deputy Spokesperson

Office for the assistants of the Spokesperson (2 persons)

Office for Media Liaison Officer and Accreditation Officer (3 persons)
Office for Information Officer and Assistant (2 persons)

Office for English Press Officers and Editor (4 persons)

Office for French Press Officers and Editor (4 persons)

Officer for English and French Press Officers’ Assistants (4 persons)
Office for TV News Producer and Assistant (2 persons)

Office for Technical Coordinator/TV Director and Assistant (2 persons)
Offices for Radio Officers and Radio Production Assistants (4 persons)
Office for TV Production Assistants/ENG crew (4 people)

Sub-total (offices)

A) Office of the Secretary-General of the United Nations 7
B) Office of the Secretary-General of the Congress 28
C) Office of the Secretary of the Congress 5
D) Division for Management 15



I} Department of Public Information 13

Total Number of Qffices: 68

All offices and service areas shall be made available, equipped and furnished according to
specifications to be provided by the Secretary of the Congress from 14-25 April 2005, except where
otherwise specified. Some offices should be available 5 - 10 days prior and also 2 - 3 days after the
Congress. Fresh water and clean glasses shall be provided in the offices of the senior officials of the
Congress. All offices and service areas shall be equipped with telephones and fax lines as well as
power points for computers, printers and photocopiers and should have lockable cabinets.

10



ANNEX I
FACILITIES AND UTILITIES

The Host Government shall also provide at the QSNCC from 11 - 26 April 2005 the following
communications facilities and services for:

A. Congress secretariat

Direct-dialing for authorized international calls by the Conference secretariat and internal
telephones with capability of local calls in the city should be operational 24 hours a day. The exact
number of telephones and their location will be determined according to specifications to be
provided by the Secretary of the Conference.

35 Direct-dial international telephones lines, with individual access codes, for the use of:

- Secretary-General of the United Nations (2)

- Spokesperson of the Secretary-General of the United Nations (1)
- Secretary-General of the Congress (2)

- Executive Secretary of the Congress (2)

- Secretary of the Conference (2)

- Directors (3)

- Protocol Officer (1)

- Senior Legal Liaison Officers (1)

- UNIS Vienna/Spokesperson of the Secretary-General of the Congress (2)
- DPI(7)

- NGO Liaison Office (1)

- UNOYV Conference Services Coordinator (2)

- Interpretation (1)

- Remote Translation (2)

- Information Technology (1)

- Security Coordination Officer (1)

- Registration (4)

150 telephones for local calls to Bangkok in all secretariat offices and exhibition area:
20 silent telephones (with blinking light) in the conference rooms.

Thirty-five (35) cellular phones with chargers.

FAX lines (200

- Secretary-General of the United Nations (2)
- Secretary-General of the Congress

- Executive Secretary of the Congress

- Secretary of the Congress

- Protocol Office

- Legal Office

- UNIS Vienna/Spokesperson

11



- DPI(6)

- NGO Liaison Office

- UNOYV Conference Services Coordinator
- Remote Translation (high-resolution)

- Registration (2)

- Security Coordination

Closed circuit television (CCTV)

A control centre and the appropriate number of TV monitors and videocassette recorders (VCR)
for transmission on closed circuit TV of meetings/events to designated areas such as executive
offices, delegates” lounge, Media Centre, main lobby, UN Security Coordinator etc. as well as for
the editing of video and sound recording;

Video monitors for rediffusion of images and announcement of the daily meetings programme,
to be placed in the following areas throughout the QSNCC:

- 7 at Press Area
- 1 Lotus

- 1 Plaza

- 2 Main Lobby
- 1 Registration

LAN/WAN

A wired network environment is required (100 Mbps) for all workstations in all offices in the
QSNCC, including the Media Centre and the Exhibition Area. A simple file server is required to
provide a common share for all workstations (Windows or Linux w/Samba server with 40GB hard
disk). This share will be used by all users in the conference for exchanging documents. Wireless
access points (802.11b or compatible) are required for wireless connectivity.

The local area network must be connected to the Internet via a 2 Mbps line (minimum), with
basic firewall protection. The Internet Service Provider (ISP) must be able to provide a 24-hour
service with fallback possibilities throughout the duration of the Congress.

Diplomatic pouch and mail service

All necessary facilities, including customs clearance, for the diplomatic pouch and mail service
Vienna/Bangkok/Vienna on a daily basis starting some days before the Congress.

B. Delegates, NGOs and General Public

The Host Government shall make available at the Congress site from 16 to 25 April 2005
international and local telephone services, fax, telex and other telecommunications services on a
fee-paying, credit card or collect-call basis.

12



C. Press and Media

Telecommunications facilities on a fee-paying basis, including telephones, fax, modem
connections (analogue lines), in the Media Centre for the exclusive use of media representatives
should be available from 16 to 25 April 2005.

Video recording facilities: There should be camera(s) in the Plenary Hall and mobile video
cameras to record meetings and the workshops in the other conference rooms.

Radio and television studios: Radio and video editing and distribution facilities will be provided
for the United Nations Department of Public Information (DPI) and the official Thai radio and
television team designated by the Host Government. Detailed arrangements to be agreed upon
between the United Nations and the Host Government,

13



Annex IV

SERVICES

The Host Government shall provide at the Congress site the following services on a commercial
basis for the exclusive use of Congress participants:

- Cafeteria and restaurant;

- Delegates’ Lounge;

- Bars with snack service;

- Post, telephone, telecommunications and FAX services;

- Exchange Burcau and ATM service;

- Travel agency (including car rental service);

- Newsstand with principal foreign papers and journals;

- Medical service with facilities for emergencies

- Business Centre with capacity to translate, type and reproduce in the working languages of
the Congress on a fee-paying basis.

All the above-mentioned services shall be appropriately staffed without cost to the United
Nations. The timetable and operating hours of the above-mentioned services shall be determined by
agreement between the National Secretariat for the Congress and the Secretary of the Congress.

A. Local transport

Transfer airport-hotels-airport

The arrangements for the transfer between the airport and hotels of United Nations staff shall be
determined by agreement between the National Secretariat for the Congress and the Secretary of the
Congress.

Shuttle service: Hotels - QSNCC - Hotels

The schedule and timetable of the shuttle service for staff and delegations shall be determined by
the Secretary of the Congress in the light of the needs of the Congress, and in consultation with the
National Secretariat.

B. Vehicles for official use

The Host Government shall provide for official use by the United Nations, the following vehicles
with drivers:

1 car for the Secretary-General of the United Nations;
1 car for the Secretary-General of the Congress;

- 1 car for the Executive Secretary of the Congress;

1 car for the Secretary of the Congress;

14



- 1 car for the Protocol Office;

-1 car for UNIS Vienna and DPI (to share);

- I car for the Logistics and Conference Services Coordinator;

- 1 car for the UNOV Security Coordinator;

- 1 mini bus (9 seats) for Security staff;

- 3 mini buses (9 seats) for Secretariat, Conference Services, DPI staff;
- 2 buses (40 seats) for Secretariat, Conference Services, DPI staff;

- 1 bus (40 seats) for the Interpreters.

The schedule and timetable for the availability of the above-mentioned vehicles shall be in
accordance with specifications provided by the Secretary of the Congress.

Documents reproduction

A documents reproduction service is to be established at the QSNCC and shall be operational
from 14 — 25 April 2005.

The working hours and the nature of the jobs to be performed by this service during the Congress
shall be determined by the Secretary of the Congress in the light of the needs of the Congress.

15



ANNEX V

EQUIPMENT AND SUPPLIES

A. Equipment

The Host Government shall provide, install and maintain in good working order (including
servicing, and the provision of spare parts and maintenance kits) the following equipment:

Personal Computer Equipment (for secretariat use)

130

PCs (Pentium-IV) 2 GHz, 512 RAM, Windows 2000 or Windows XP Professional,
Microsoft Office 2000 or XP Professional with Arabic, Chinese, English, French,
Russian and Spanish modules installed, Adobe Acrobat Reader, Anti-virus software,
Internet Explorer, US English keyboard) for secretariat use. All software must be at
the latest patch levels and in English. These specifications are minimum
requirements!

Networked laser printers.

Laptops to be used in the conference rooms

All computers and printers must be covered by local technical support staff in case of
hardware/software failures.

Eguipment and material for visual presentation

8
12
8

Overhead projectors;
LCD projectors (4000 ANSI lumen) for video and XVGA presentations;
TV monitors and video players.

Photocopying machines

3

20

heavy-duty photocopiers (Xerox 9500 or equivalent), 100 impressions per minute,
double stapling and collating capability 100 sheets, and an operator/technician to be
assigned to each machine for reproduction of documents;

heavy duty photocopiers (Xerox 5800 or 5390 or equivalent) with stapling and
collating capability and an operator/technician to be assigned to each machine for
reproduction of press releases and other information material;

medium-size photocopiers (CANON/NP 6085 or equivalent), 75 copies per minute,
with automatic feeder and sorter for general secretariat use including conference

rooms;

Technicians should be available at all times to handle breakdowns and other repairs.

16



Reproduction and distribution equipment

2 heavy-weight trolleys for the transportation of documents from the reproduction to the
distribution area (if possible with breaks);

small trolleys for transporting documents;

large tables for sorting documents at the reproduction site;

tables to place brochures, folders, etc. next to distribution counter

pigeonholes for delegations near the Documents Distribution Counter in the Atrium.

S N AW

30

Other equipment

- In-house CCTYV for showing of daily programme of the Congress, special events and other
information;

- Audio meeting announcement system;

- Conference listening devices to be able to follow the proceedings in the three main
Conference Rooms from certain offices to be identified;

- 2 safes (1 Administration, 1 Security);

- 5 magnetic white boards with magnets, markers and erasers for DPI;

- 2 notice boards and 6 flip charts for the Media Centre, NGO Area, Conference Services;

B. Supplies

The United Nations shall make available the following supplies:

- Mobile Registration equipment;

- UN flags;

- Nameplates and holders;

- Nameplates engraving machine, incl. laptop, compressor and vacuum machine;

The Host Government shall provide the following supplies:

- Wastepaper baskets, water carafes, glasses, coat racks and hangers;

- Directional signs according to specifications provided by the Secretary of the Congress;

- All duplicating, offset and photocopying paper;

- Toner and chemicals for printers, reproduction and photocopying machines and consumable
spare parts;

- Miscellaneous office supplies (a detailed list will be provided);

The types, dates of availability, and disposition of the equipment and supplies referred to above,
will be in accordance with specifications provided by the Secretary of the Congress.

17



ANNEX V]

INTERNATIONAL STAFF

A, Office of the Secretary-General of the United Nations

Secretary-General of the United Nations
Security Officer

Senior Staff

Secretary

Protocol Officer and Liaison Assistant
Sub-total

O\le—lr——tv—-ﬁr—t

B. Office of the Secretary-General of the Congress

Secretary-General of the Congress
Assistant to the Secretary-General of the Congress

Protocol Officer
Executive Secretary of the Congress

[a—

UNODC Officers
Assistants/Secretaries/Clerks
Documents Clerk

NGO Liaison Officer

Senior Legal Liaison Officers
Assistant to the Senior Legal Adviser
Sub-total

l‘—nl\)r—‘b—db)
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C. Office of the Secretary of the Congress
Secretary of the Congress

Assistant Secretaries of the Congress
Meetings Services Assistants
Registration Clerk/List of Participants
Sub-total

w|i——*M[\JD—li—t

D. Division for Management

Conference Coordinator

Deputy Conference Services Coordinator
Meetings Services Assistant

Conference Officers

TN et -
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Professional Assistant to the Secretary-General of the Congress

Assistant to the Executive Secretary of the Congress

Assistant to the Secretary of the Congress (List of Speakers)



Transportation, Shipment and Supplies Clerk/Dispatcher’
Logistics Clerk (Accommodation/Local Support Staff/Telephone Book)
Chief, Documents Control

Documents Control Clerks (Remote translation)
Supervisor, Documents Reproduction and Distribution
Reproduction Clerks

Distribution Clerks

Editor

Chief Interpreter

Interpretation Assistant

Interpreters (14A, 14C, 12E, 12F, 10R, 10S)

Electronics Engineer

UN Security and Safety Coordinator

Security Officers and Supervisors

Security Officers from ESCAP])

Budget Officer

Computer Technician — Coordinator

Computer Technician — Registration

Computer Technician — Support

Sub-total (plus 10 Security Officers from ESCAP)
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E. Department of Public Information

Public Information Coordination

1 Public Information Coordinator/Spokesperson
1 Deputy Spokesperson
1 Information Officer

Media Facilities

| Media Liaison Officer
1 Accreditation Officer
2 Documents Production and Distribution Assistants

Press Coverage

a) English Desk
1 Editor
2 Press Officers
1 Proofreader/Typist

! The Transport and Supplies Officer/Dispatcher is to be granted access inside the Immigration and Customs Area of the Bangkok
International Airport. A Liaison Officer from the Ministty for Foreign Affairs or the Immigration and Customs Office should be
assigned to work clesely with the Transport Officer to expedite shipments and deal with other transport-refated matters.

19



b) French Desk
1 Editor
2 Press Officers
1 Proofreader/Typist

Radio and TV Coverage
1 Technical Coordinator/TV Director
1 TV Producer
2 Radio Producers (E/IF)
Webcasting/Internet

2 Webcasting Officers

21 Sub-total

Total International Staff

A) Office of the Secretary-General of the United Nations
B) Office of the Secretary-General of the Congress

C) Office of the Secretary of the Congress

D) Division for Management

E) Department of Public Information

Total International Staff:
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ANNEX VII

LOCAL STAFF

All local staff should be able to work in English and possibly another UN language. Local staff
should meet high professional standards and possess the expertise necessary to service a United
Nations international Congress.

A. Office of the Secretary-General of the United Nations

Senior bi-lingual Secretary (E/F)
Messenger/Photocopying Clerk
Protocol Assistant

Sub-total

U [hmst bt

B. Office of the Secretary-General of the Congress and the Executive Secretary

Senior bi-lingual Secretary for the Secretary-General of the Congress
Protocol Assistants

NGO Registration Clerk

Secretaries for the Senior Legal Liaison Officers

Secretaries for the Substantive Officers

Messengers/Photocopying Clerks

Sub-total

I-b-l\Jl\Jh-—ﬂth—*
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C. Office of the Secretary of the Congress

5 Registration Clerks (E/F + other languages desirable)
3 Messengers/Photocopying Clerks
8 Sub-total

D. Division for Management
1 Assistant Conference Officers/Ushers (E/F and/or other languages desirable)

Secretaries

Dispatcher for Transportation, Shipment and Supplies Officer/Dispatcher

Drivers (number depending on number of vehicles and buses for secretariat staff)

Staff for installation/maintenance of interpretation and amplification equipment’

Reproduction clerks/collators (to work in shifts)

Distribution clerks (E/F + other language desirable)

SO F ¥ =N

" Additional local staff for the installation and maintenance of the amplification and interpretation equipment (in
sufficient quantity) has to be available on a 24-hour basis, especially for the collection of portable earphones, reloading
of batteries of receivers and monitoring of cabled interpretation booths.
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7 Messengers/Photocopying Clerks (for all conf. rooms, offices, etc.)
* Sound and recording technicians in each conference room
3 Microswitchers
4 Delegates’ Aides
1 Secretary for UN Security and Safety Coordinator
2 Registration Guides to direct the participants to the Registration counters
10 Computer technicians — Helpdesk (7 to work with UNSSS as camera operators
during the peak registration period)
" Sufficient number of local security officers
rx Maintenance personnel
** Telex, fax and telephone operators
** Cleaners
*ok Medical personnel
** Manual labourers (movers)

@ Sub-total

E. Department of Public Information (DPI)
Public Information Coordination

1 Information Assistant/Messenger
2 Secretaries

Media Facilities

Accreditation Assistants
Media Liaison Assistant
Documents Distribution Clerks
Reproduction Clerks

B B = 2

Press Coverage

2 Typists (E) (shift 2+2)
2 Typists (F) (shift 2+2)

The Government of The Kingdom of Thailand will be responsible for the security and safety of the conference
complex on a 24-hour basis. Thai law enforcement authorities will be responsible for securing the perimeter of the
complex and all exterior including grounds and posts. While such police services shall be under the direct supervision
and control of a senior officer provided by the Government of the Kingdom of Thailand, this officer shall work in close
cooperation with a designated senior official of the United Nations. Due to the limited number of United Nations
Security personnel that will service the Congress, a combined operation with security guards provided by the Host
Government will be conducted inside the premises, under the responsibility of the United Nations Security and Safety
Service. The United Nations Security and Safety Service reserves the right to make the final decisions concerning the
admission or eviction of participants.

EL ]
The Host Government should provide adequate number of personnel to ensure smooth and efficient functioning of
the Congress.
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Radio and TV Coverage

1 Technical Coordination Assistant

2 Radio Production Assistants/Engineers

1 TV Production Assistant

2 ENG Crew (camera man plus light/sound technician)
1 TV Editor

| Clerk/Messenger

1 Photo Distribution Clerk

2 Photographers

I Photo clerk

Webcasting/Internet
7 Webcasting/Internet Assistants

33 Sub-total

Total Local Staff Requirements

A) Office of the Secretary-General of the United Nations 3
B) Office of the Secretary-General of the Congress 14
C) Office of the Secretary of the Congress 8
D) Division for Management 60
E) Department of Public Information 33
Total Local Staff: 118"

Prepared by: G. Bristela
16 Jan. 2004
Last updated 23 November 2004

Gi\docstunovmeeticrimecongress-bengkok\Annexes(CCXI)gb.doc

*E
Does not include drivers nor technical personnel for installation and maintenance of interpretation and amplification

equipment. Please also refer to various footnote entries under the heading Local Staff Requirements.
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Requirements for remote translation, documentation management:
1 Office (3 persons, Documents Control):
Hardware and equipment:
3 networked PCs with minimum Pentium IV/2.66 MHz processor

(PCs should be equipped with: 533 Mhz front-side bus, w/ minimum 512 Mb RAM, Fast
IDE/ATA-100 controller on board, graphic controller, sound controller, on board 10/100 Mbit

Ethernet adapter, 3 PCI slots, 40GB IDE Hard disk Ultra DMA 100, 7200 RPM; DVD/CD ROM
48X IDE; PS/2 Wheel type Optical mouse)

3 PS8/2 Windows-style US English layout keyboards (international settings)

I CD-RW

3 colour monitors

3 laser printers with at least 24 MB memory

| high-speed fax machine

3 international telephone lines (voice)

1 international telephone line (fax)

1 networked HP digital sender (model 9100C is used at UNOV) [OPTIONAL]
1 modem (for backup in case of internet failure)

Software & connections:

Microsoft Windows 2000 Professional US English version
Microsoft Office 2000

Adobe Acrobat (full version), version 6.0

Antivirus program (latest version)

Internet connection (broad band)

Internet access (Cipher strength of browser must be set at 128-bit)
Local FTP site (conference centre)

(Webmail) Email access/address

WS_FTP Pro (version 32 or higher)

JAVA
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' ELEVENTH UNITED NATIQNS CONGRESS ON GRIME PREVENTION AND CRIMINAL JUSTICE

ANNEX VIIi; Additional cost to be borme by the Government

BANGKOK THAILAND 18-25 APRIL 2006

Cost
Description Duration Visnna diiference
b cZa-b
1, Offics of the Secratary-General of the United Nations
| Airfare
1 Secratary-Genecai from New York 9,800 8,000 1,800
5 Siaff from New York 30,500 19,000 11,500
Terminal Expanses
8 Terminal expenses (NY) 36Q 360 bl
Daily Subsistance Alfowancs (DSA)
1 Secretary General from New York 1524 10|Days 1230 2.460 (1,230
§ Staff from Naw York 15-24 10!Days 6,150 12,200 {6,130}
Sub-totai; 43 640 42,720 5,920
2, Office of the Sscretary-General of the Congress
Airfare
1 Staff from New York 9,800 Q 9,800
31 Sta#f from Vienna 108,500 Q 108,500,
Terminal Expenses
1 Staff from New York 160 Q 1501
3t Terminai expenses (Vie) 3,720 1] 3720
DSA
1 Staff from New York 19-26 3|zays 984 a 384
{1 Unaer-Sacretary Gensral from Vienna 14-26 13 [days 1,599 0 1.599
1 Staff from Vienna 427 24|days 2.952 0 2,952
2 Siaff from Vienna B8-27 20|days 4,920 0 4320
5 Staff from Vienna 09-27 19idays 11,685 0 11.685
1 Staff from Vienna 12-27 16(days 1,988 a 1,968
2 Sta#f from Visnna 12-28 15 days 3,650 0 3690
12 Slaff zom Vienna 14-26 13)days 19,188 0 19.188
7 Staff from Vienna 15-26 12 |days 10332 3 10,332
krd
Sub-totai: 164,698 [] 169,638
3. Office of the Secretary of the Congrass
Airfare
8 Staff from Vienna 28.000 Q 28,000
Termingl Expenses
8 Tarminai expenses 964 a 980
DSA
2 Staff 10-27 18 |Days 4,428 Q 4,428
2 Siaff 11-26 16| Days 3936 0 3,936
4 Slatf 12-26 15(Days 7.380 [+ 7.380
]
Sub-total: A4 To4 a 4704
4. Division of Management
{a) Conference Mangament Service
1  Genfersnce Service Officers
Airfare
21 St from Vienna 73,500 g 73.500
Tarminal Expenses
21 Tarminal axpensss 2,520 a 2,520
DSA
3 St from Vienna 4.27 24 |days 2,858 [+ 8,856
1 Siaff from Vienna 9-27 19|days 2,337 N a 2,357
§ Staif from Vienna 11-26 16]days 9.840 a 9,840
1 Sta#f from Vienna 11-27 17 days 209 Q 2,00
1 Staff frem Vienna 12-26 15]days 1,845 [l 1,845
1 Staff fram Vienna 13-28 14|aays 1,722 0 1,722
4 Staff from Vienna 1426 13|days 12,792 bl 12,792
1 Staff from Vienna 14-27 143days 1722 o) 1,722
21

gDUdOA 200411 1 congs

INALANNEXVI, Fucost, withSecurty, 10-01-05.xi5, full cost for NY staffClM.
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ELEVENTH UNITED NATIONS GONGRESS ON CRIME PREVENTION AND CRIMINAL JUSTICE

ANNEX V1ll: Additional cost to be bons by the Govemnment

BANGKOK THAILAND 18-26 APRIL 2006

Cost {In US$)
Oescription Duration Sangkak Vienna differsnce
E] £c=a-b
U Interpreters
Airfars
17 Staff interpraters from Vienna 59,500 ¢ 39,500
35 Freelancers from Gan/Pans/Caire 289,867 73,333 216,333
Terminal Expenszas
17 Staff imterpraiers from Vienna 2,040 0 2040
35 Freeiancers fram Gen/Pans/Caira 6,600 6,600 ]
D5A & Saiary
14 DSA, Staff interpreters from Vieana 15-26 12| days 20,664 [ 20,684
3 DSA, Staff interpratars from Vienna 20-24 dlcays 2,352 0 2.952
55 DSA, Fresiancers from Gan/Paris/Cairo |13 days Bangkak, 11 days Vienng 87,948 148,830 (60,885)
55 Saiary for frae-lancers 13 days Bangkok, 11 days Vienna 268,840 227 430 41,360
Sub-totai: 355 433 456,243 399.18%
{b) Finaneisi Resources Managemsnt Sarvice
Airfare
1 Sta# from Vienna 3,500 o] 3,500
Teminal Expanses
1 Tarmingl expenses 120 a 120
DSA
1 Staff from Vienna 14-26 13|days 1,399 Q 1,558
Sub-total: 6,293 2 5219
() Information Techneiogy Sarivce
Airfare
3 slatf from Vienna 10.500 [ 10,500
Terminal Expenses
3 Terminai expanses 350 ] 360
DSA
1 Staff from Vienna 426 23{days 2,829 Q 2,829
1 Slaff from Visnna 9-26 18|days 2,214 Q 2214
1 Staff from Vienna 14-26 13|days 1,599 a 1,598,
Sub-total: 17,502 0 17,502
{d) UN Security and Safety Saction
| Airfare
15 Statf from Vienna 52,500 0 52,500
Tarmunal Expenses
15 Vienna 1,800 a 1,800
DSA
3 Staff (fram Vienna} 09-25 18 |days 6,542 0 §,642
12 Staff { ffrom Viennaj 13-28 14 |days 20,654 a 20,584,
Raplacement Costs
10 ESCAP Secunty Psrsannal 510 per hour 100 {hours 10,000 0 10.000
Sub-totsl; 94 808 Q 31,5086,
5. Department of Public information
Airfars
9 Staff frem Vienna 31,500 0 31,500
12 Slaff from New York and Other Places 73,200 0 73,200
Terminal Expenses
9 Terminal expenses { Vienna) 1,080 9 1.080
12 Terminai Expensas { NY& Other Places) 1.920 a 1,920
DSA
2 Siaff Vienna 827 27 |days 6 647 0 6642
2 StaHf\ienna 14-26 13 |days 3158 J 3158
2 Staif Vienna 13.28 145idays J.444 4] 3,444
3 Staif Vienna 15-26 12!days 4428 o 4,428
1 Siaff { NY &Qther Places) 5-26 18|days 2,214 [H 2,214
2 Staff { NY &Other Places) 14-26 12 |days 3,198 ¥ 3,198
9 Staff ( NY &Other Places) 15-26 12|cays 13.254 p] 13.284
b
Sub-total: 144,108 [1] 144 108
§. Others
Frevght
2,000 kg Vienna-Bangkok; 1,000 kg Vianna 37.00C Q 37.000
Commumication
Eshmated telscommunications cost 3.000 Q 5.000
Sub-totak: A8.000 ] 45.000
TQTAL 1,421 410 494,963 322,948
Net Com for Bangkok 922,46
(+) 5% Admumstratve support cost 46.147
{+) 10% Prowision for contingancies 92,295
Total 1,061.388

g:\budQd\conserv\asamares 200411 1th congrassiFINALANNEXVIN, Fulicast. withSacunry, 1 G-01-05.x15, full cost for NY StaliCu/MJ
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